MINUTES- OVGC COMMUNICATION & PUBLICITY MEETING
* Important note: See the end of these minutes for your name. You have committed to perform a task listed there!
Meeting date: Nov. 13, 2007. Meeting began at 6:35 pm.

Attendance: Vivian Browne, Camilla Denton, Sheri Ann Cate, and Deborah Pendrey.
Minutes – No corrections or additions were submitted by email.
Old Business: –  

Ojai Day Sign-up Sheets – Angela has completed her task of providing all committee chairs with the names of Ojai Day volunteers from the OVGC booth in the park. There were 37 new, unduplicated names. Angela also provided instructions to the chairs to submit these new names to Tyler Suchman to be added to the general membership list on the website. 
Meeting with Tyler Suchman – Sheri Ann reported that Tyler Suchman has about 10 hours of work remaining to get the new website up and running. Tyler indicated that his program called ‘Constant Contacts’ is not as efficient as using Yahoo Groups for committee members to keep in touch. He encouraged us to tell other committee chairs. He will continue to maintain mailing lists until everyone is using another system. For now all new members names must be sent to Tyler, who will then enter them into the groups.

501C3 Donor Letter – Mark has finished the letter. We are now waiting for the board to determine how the donations will be sent and received. Vivian said that checks can be written to ‘The Ojai Foundation for OVGC” on the payee line. She will ask the board about using Pay Pal. Sheri Ann will send final draft of the donor appeal letter to Vivian for approval.

Ojai Valley News Column – Kit contacted Bret Bradigan, who gave him some guidelines about what the OVN would like. Kit finished an interview with Tim Baird and completed an article. Vivian said the article must be written with educational facts only and not be interview-based. Kit and Vivian will be in contact to resolve this issue. Deborah asked if reprints would be allowed in our publications. Vivian said yes and that she has quite a few articles we could use. Camilla liked the idea of doing something on the life cycle of a battery. Another idea was the floating garbage patch in the ocean. Sheri Ann said Bret stressed in his discussion with Kit that the focus of the columns must be local.
E- Bulletin – Deborah has a draft version of a Bulletin to be sent out once a month. It was determined that this is a different publication than the e-newsletter that will go out to the entire OVGC membership once a quarter; the first of which is slated for January. The bulletin focuses more on the ‘nuts and bolts’ or inner-workings of the OVGC and its committees. There was some discussion, without resolution, as to who would receive the bulletin; members of all committees or the entire membership. Our committee will use news from the other committees for bulletin and newsletter content. Sheri Ann reported that she is receiving minutes from only a few of the committees, so it is difficult to report on their progress. Originally the board members were asked to be liaisons to the various committees. This doesn’t seem to be happening on a regular basis. Vivian suggested that the C & P Committee attend the various action committee meetings to learn about their progress. Sheri Ann felt this would be a drain of our committee’s human resources. She stressed the need for minutes from each committee. Vivian has minutes from the Watershed Committee, which she will send to Sheri Ann. Eventually the new website will have a place for archives, where the minutes can be sent and accessed. 
New Business – 
None addressed at this meeting.

Meeting Adjourned at 7:35; however informal discussion continued afterward. 
RE- CAP of COMMITTEE VOLUNTEER COMMITMENTS
Vivian Browne -  
Request Board determination on how 501C3 funds are to be paid and sent.

Request board determination – should e- Bulletin be sent as an attachment in an email, or as an emailed link to a document on the website? 

Ask note-taker for Executive Board Meetings to send minutes to all committee chairs. 

Review and approve 501 C3 Donor Letter. 

Resolve with Kit format and content of OVN Column.
Review and approve e- Bulletin by Wednesday night.
Review and approve Linda Harmon’s Resource Committee volunteer appeal letter.

Send Sheri Ann Watershed Committee minutes.

Sheri Ann Cate – Send to Vivian the following: 501 C3 Donor Letter, 

Resource Committee volunteer appeal letter, Rich Reid’s request for endorsement documents, Linda Harmon’s Resource Committee volunteer appeal letter.
Review e-Bulletin by Wednesday night.

Deborah Pendrey – Complete draft e-Bulletin. Send to Vivian and Sheri Ann 

for review. Have final version ready for Tyler to distribute by Thursday morning.
